Maryland Infants and Toddlers Program/Preschool Services Branch

Division of Special Education/Early Intervention Services

Maryland State Department of Education

APPENDIX B
Verification of Suitable Qualifications Application 

In compliance with [COMAR 13A.13.02§], Administration of Services for Infants and Toddlers and Their Families, each local Infants and Toddlers Program must maintain documentation to verify that personnel providing EIS meet appropriate professional requirements.  To assist in this process, please complete this form, attach documents that verify completion of all pre-service and/or in-services listed and return it to your local Infants and Toddlers Program Director. All fields must be completed and the appropriate documentation provided for the application to be reviewed (type or print your responses).  A copy should be retained for your personal records.   *Allow a minimum of 4-6 weeks for the review of your application to be completed.   






              Date: _____________________________
Section I.
Identifying Information

	Last Name
	First
	 Middle 
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	City/County
	State
	Zip Code

	
	
	

	
	
	

	Discipline
	
	

	
	
	

	
	
	

	Employing Agency
	
	

	
	
	

	
	
	

	Work Address
	
	

	
	
	

	
	
	

	City/County
	State
	Zip Code

	
	
	

	
	
	

	Work Telephone
	Email Address
	

	
	
	

	
	
	

	Highest Academic Degree in Field of Practice
	
	

	
	
	


Section II.
Training Information

•
Note that there is a page corresponding to each of the nine required competency domains.  The required number of contact hours for each competency area is as follows:

· Infant and Toddler Development (typical)




30

· Infant and Toddler Development (atypical)




15

· Infant and Toddler Assessment (instruments)


 
  
  3

· Infant and Toddler Assessment (procedures)




12

· Family Assessment (identification of resources, priorities, and concerns
  3

· Family Partnerships







  6

· Early Intervention Service Options, Strategies and Instructional Practices
45

· Team Process








  3

· Service Coordination (Case Management) 




  3

•
A contact hour is the unit awarded to individuals for completing training activities, based on the following equivalents:
· 1 semester hour



15 contact hours

· 2 approved in-service hours
  
  1 contact hours

· 2 approved on-site consultation hours
  1 contact hours

•
Please list all relevant preservice courses (any part-time or full time program leading to a professional degree) and the percentage of the course that is applicable to early intervention in the first column of each page.  There are no retroactive date limits.

•
Please list all relevant inservices (any training other than that which leads to a professional degree) and the percentage of the inservice that is applicable to early intervention in the second column of each page.  There are no retroactive date limits.

•
Please do not include inservices for which you have already submitted training verification forms and have received contact hours.  

•
Indicate the number of Contact Hours (CH) to be used from each training activity.   Courses and inservices that are applicable to more than one competency area can be divided accordingly, but no course or inservice can be used in its entirety more than once. If you are uncertain as to the competency area in which either a preservice course or inservice should be classified, please refer to the sample, the Personnel Standards Resource Document, or ask your local program director for assistance.

Send completed application to:
Miriam P. Jefferson 
Administrative Support Staff
Programmatic Support and Technical Assistance Branch

Maryland State Department of Education

200 W. Baltimore St. 9th Floor

Baltimore, MD 21201
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PROFESSIONAL COMPETENCY DOMAINS AND INDICATORS

The following nine competency domains and indicators represent bodies of knowledge and/or skills considered critical across all early intervention disciplines and applicable to children birth through 4 years of age. General descriptions of the nine competency domains along with the content indicators are provided to assist individuals in completing the Verification of Suitable Qualifications Application. These descriptions of competency and content are intended as guides rather than strict standards. When including courses or in-service topics that include but are not limited to children's growth and development from birth through age four, only that portion of the course or in-service topic that is applicable to this age range should be recorded (i.e., that portion of a course in Child Development which applies to children birth through four). Courses or in-service topics that apply equally to all ages may be applied in their entirety (i.e., a course in communicating with families). Local Infants and Toddlers Program Directors and site supervisors may be contacted for technical assistance in assigning pre-service courses and in-service topics to specific competency areas.

Competency Domain 1: Infant and Toddler Development (Typical)

Infant and toddler development (typical) refers to children's growth and development from conception through age four.  

Content Indicators:          

1.1
Understanding theories of infant and toddler/child development, including content, sequences, range, and variability within developmental domains, as well as implications.

1.2
Understanding and implications of brain research on child growth, development and early learning opportunities.


1.3
Recognizing the major developmental milestones of children birth through age four.
1.4
Knowledge of child development in order to provide developmentally appropriate and 


engaging experiences and interactions.

1.5
Understanding child's play behaviors across developmental domains and appropriate strategies to enhance developmental play.

1.6
Knowledge of the effects of environmental factors on development.
1.7
Understanding that child development includes several interrelated domains – physical, cognitive, social and emotional – that influence each other and develop simultaneously.

1.8
Promotion of social, language, cognitive and physical development within routines and activities based on child’s strengths, needs, preferences, and interests.


Pre-service or in-service topics may include:

· Human Growth and Development/Introduction to Child Development

· Physical Development (Including topics such as developmental anatomy, reflex development, gross motor development, fine motor development, sensory-motor development, and development of auditory and visual skills)

· Cognitive Development (Including topics such as conceptual development, problem-solving, memory, and creativity in young children)

· Social-Emotional Development (Including topics such as attachment, self-concept, sex roles, regression, peer relations, and social emotional foundations of early learning)

· Communication Development (Including topics such as preverbal skills, language acquisition, phonological development, pragmatics of language)

· Child Psychology
Competency Domain 2: Infant and Toddler Development  (Atypical)

Infant and toddler development (atypical) refers to children's growth and development, which is not within normal limits from conception through age four. 

Content Indicators:          

2.1
Knowledge of the etiology, characteristics of common developmental disabilities and risk factors as well as their effect on early development and child-caregiver interactions.

2.2
Understanding of the impact of prematurity on development.

2.3
Knowledge of the impact of environmental, cultural, family, biological, and health/medical influences on child growth and development, as well as access to information sources and techniques to address the impact.

2.4
Understanding the potential impact of a disability’s characteristics on a child’s need.

2.5
The ability to describe the common risk factors for developmental dysfunction.

2.6
Recognizing that children’s growth and development can be impacted by short and long term risk factors, such as socioeconomic level, access to resources, illness, family dynamics, health, access to health services, lack of access to play environments, changes in family structure and stressful environments.

2.7
Understanding of laws and policies in the fields of early intervention and preschool special education and strategies for supporting children with special needs and their family.

Relevant pre-service or in-service topics may include:

· Genetics:  Hereditary Syndromes and Educational Implications

· Signs of Risk: Birth to Five Years

· High Risk/Disabling Medical Conditions

· Characteristics of Exceptional Children

· Language Disorders: Infancy through Early Childhood

· Cortical Visual Insufficiency and Retinopathy Associated with Prematurity

· Impact of Recurrent Otitis Media on Language Development in Infants and  Toddlers

· Long-term Outcome of Extreme Prematurity and Low Birth weight

· Prematurity and Atypical Development 

** Courses and in-service topics that address both typical and atypical aspects of infant and toddler development may be recorded in both sections, dividing the contact hours between the two.

Competency Domain 3: Infant and Toddler Assessment (Instruments)

Infant and Toddler Assessment (Instruments) refer to specific measures used to identify developmental status, as well as developmental strengths and needs in young children. 

Content Indicators:          

3.1
Individualizing and adapting assessment procedures to meet the special needs of the child, the culture and preferences of the family and the variety of contexts of the child’s daily life (home, child care, community settings).

3.2
Administering criterion referenced assessment instruments to determine child progress and demonstrate the ability to discuss the results by communicating effectively with family members.

3.3
Demonstrating skills in alternative methods of assessment including: informant interview, behavior rating scales, parent-child interaction and observation of daily routines and play environments.

3.4
Collaborating with the family and other practitioners (as appropriate) to identify a child’s current level of functioning with an emphasis on strengths and needs in daily activities, routines, and environments such as home, childcare and community. 

3.5
Demonstrating cultural responsiveness throughout evaluation and assessment.

3.6
Conducting an environmental assessment of an infant/toddler in childcare or community settings to determine how an infant/toddler can be supported in that environment.

3.7
Using assessment tools with sufficient item density to detect small increments of progress.

3.8
Identification of valid and reliable approved screening and evaluation tools appropriate to age, population, and physical environment. 

3.9
Using informed clinical opinion in addition to results from formal assessment instruments to help make decisions about the child’s eligibility, current levels of functioning, and plan for instruction.

3.10
Implementing systematic ongoing assessment to identify targets/outcomes, plan activities and monitor child progress.
Pre-service or in-service topics may include:

· Assessment of Young Children with Special Needs

· Multidisciplinary Evaluation and Assessment: Tools of the Trade

· Play-Based Assessment Instruments

· Screening Tools for Identifying Children with Sensory Integration Problems

· Selection and Fitting of Hearing Aids

· Evaluation and Assessment Online Module (Birth – Five)

Competency Domain 4: Infant and Toddler Assessment (Procedures)

Infant and Toddler Assessment (procedures) refer to the administration and interpretation of assessment instruments, as well as the use of observation and clinical opinion regarding the development of young children.

Content Indicators: 


4.1
Collecting, interpreting and reporting information from available records.

4.2
Administering and scoring a variety of screening and evaluation/assessment tools which measure development across the range of developmental domains.

4.3
Interpreting results of screening and evaluation/assessment in terms of a child’s functional capabilities.

4.4
Sharing with parents the purpose of selected screening and evaluation/assessment procedures, as well as due process and procedural safeguards as they apply to identification, screening, and evaluation.

4.5
Understanding the functions of various evaluation and assessment procedures and instruments (screening tools, standardized assessment, criterion-referenced assessment, ecological assessment and assessments to help families determine their concerns, priorities, and resources).

4.6
Conducting family interviews and incorporating functional information into other team assessment data.

4.7
Initiating pre-assessment planning with the family, including facilitating the participation of the family in the assessment at the level desired by the family.

4.8
Conducting eligibility evaluation, interpreting information, and reporting assessment results so they are understandable and useful to the family and team.

4.9
Utilizing assessment materials and strategies that accommodate the child’s sensory, physical, communication, cultural, linguistic, and temperament differences.

4.10
Using of a variety of methods to gather assessment information from multiple sources, including the child’s parents, family members, and other significant individuals in the child’s life.

Pre-service or in-service topics may include:

· Current Trends in Assessment of Infants and Toddlers

· Child Outcomes Summary (COS) Process (Online COS Tutorial)

· Diagnostic Procedures

· Trouble-Shooting in Evaluations

· Transdisciplinary Play-Based Assessment

· Assessment Practicum

· Evaluation and Assessment Report Writing

** Courses and in-service topics that address both assessment instruments and procedures may be recorded in both sections, dividing the contact hours between the two.

Competency Domain 5: Family Assessment

Family Assessment refers to the process by which families identify their concerns, priorities, and resources as well as the supports and services that are necessary to enhance the family's capacity to meet the developmental needs of their infant or toddler with a disability. 

Content Indicators:   

5.1
Gathering information through family interview as a component of the screening, evaluation and assessment of the infant and toddler, and the identification of family concerns, priorities and resources.
5.2
Communicating with families in a clear, concise, respectful and sensitive manner by providing up-to-date, comprehensive and unbiased information in a way that the family can understand and use to make informed choices and decisions.


5.3 
Selecting and implementing assessment practices that align with family preferences and meets the child’s individual characteristics and needs.

5.4
Collaborating with the family in gathering and interpreting assessment information that is meaningful for the family and responsive to the family’s concerns, priorities, and changing life circumstances.

5.5
Building trusting and respectful partnerships with families through interactions that are sensitive to family culture, values, home language, and literacy level.

5.6
Communicating with families about the value of assessment and its role in supporting children’s learning and development.

5.7
Assisting families to identify, access, and use formal and informal resources and supports to achieve family-identified outcomes or goals.

 Pre-service or in-service topics may include:

· Essential Elements of a Family-Directed Assessment- What Are They?

· Identifying Family Resources, Concerns, and Priorities within the IFSP Process

· The Role of the Family on the Evaluation Team

· Family-centered Communication Skills

· Interview Strategies that Promote Parent-Professional Partnerships

· Routines-Based Interview (RBI) 

Competency Domain 6: Family Partnerships

Family partnerships refer to family-centered practices, family capacity-building practices, and family professional collaboration to promote active participation of families in decision-making related to their child and support families in achieving the goals they hold for their child and other family members.

Content Indicators:   

6.1
Understanding the family as a dynamic system and how a disability effects family functioning.

6.2 
Understanding the importance of parent-child interactions during infancy and its relationship to development.

6.3
Understanding and respecting diversity and individuality of family functioning including influences of culture and ethnicity.

6.4
Knowledge of family-centered principles and the ability to apply these to create robust Individualized Family Service Plans (IFSPs), develop functional child and family outcomes, and implement practices that address the family’s priorities and concerns and the child’s strengths and needs within daily routines.

6.5
Facilitating social networks and support through the identification of a range of family services.

6.6
Supporting family functioning, promoting family confidence and competence, and strengthening family-child relationships by acting in ways that recognizes and builds on family strengths and capacities and improve family coping skills.

6.7
Engaging families in opportunities that support and strengthen parenting knowledge and skills and parent competence and confidence in ways that are flexible, individualized, and tailored to the family’s preferences.


6.8
Supporting families to know and understand their rights, to effectively communicate their child’s strengths and needs, and to help their child develop and learn. 

6.9
Informing families about leadership and advocacy skill-building opportunities and involving families in the evaluation of the service delivery system. 

Pre-service or in-service topics may include:

· Diversity: Face-to-Face with Families

· Family-Professional Partnerships

· Developmental Stages of Families

· Family Functions that Affect Early Intervention Service Planning

· Adolescent Parents

· Family Capacity-Building Through Reflective Coaching

· Family Partnerships in the IFSP Process

· Engaging Families in the Child Outcomes Summary (COS) Process 
Competency Domain 7: Early Intervention Service Options, Strategies, and Instructional Practices

Early Intervention Service Options, Strategies and Instructional Practices refer to various aspects of service delivery, including curricula, intervention methods, and current evidence-based instructional practices to promote school readiness.
Content Indicators: 

7.1
Providing services and supports in natural and inclusive environments during daily routines and activities to promote the child’s access to and participation in learning experiences.

7.2
Identifying skills to target for instruction that help a child becomes adaptive, competent, socially connected, and engaged and that promote learning in natural and inclusive environments utilizing the Early Learning Assessment and aligning to the Kindergarten Readiness Assessment (KRA) standards. 
7.3
Gathering and using data to inform decisions about individualized instruction, including 


school readiness.
7.4
Developing functional IFSP outcomes and embedding the outcomes into daily activities and routines at home and in other natural and inclusive environments, including school readiness outcomes for children over age 3. 
7.5
Integrating instructional/therapeutic practices and strategies and Universal Design for Learning principles into learning environments in ways that support learning and encourage autonomy in children (i.e., integration of medical routines written or parents/caregiver by medical staff; integration of augmentative communication strategies; integration of therapeutic activities in daily routines).

7.6
Working with family and other adults to modify and adapt the physical, social, and temporal environments to promote each child’s access to and participation in learning experiences to support school readiness.
7.7
Supporting families and other adults to identify each child’s needs for assistive technology and acquire or create appropriate assistive technology to promote access to and participation in learning experiences.

7.8
Planning for and providing the level of support, accommodations, and adaptations needed for the child to access, participate, and learn within and across activities and routines.

7.9
Utilizing explicit feedback and consequences to increase child engagement, play, and skills.

7.10
Utilizing peer-mediated intervention to teach skills and to promote child engagement and learning.

7.11
Utilizing functional assessment and related prevention, promotion, and intervention strategies across environments to prevent and address challenging behavior.

7.12
Implementing the frequency, intensity, and duration of instruction needed to address the child’s phase and pace of learning or the level of support needed by the family to achieve the child’s outcomes or goals.

7.13
Providing instructional practices, strategies and support for young children with disabilities who are dual language learning to assist them in learning English and in continuing to develop skills through the use of their home language.

7.14
Utilizing coaching and/or consultation strategies with primary caregivers or other adults to facilitate positive adult-child interactions and instruction intentionally designed to promote child learning and development.

7.15
Developing, implementing and monitoring IFSPs in partnership with team members consistent with state standards and federal guidelines.

Pre-service or in-service topics may include:

· Curriculum for Children with Special Needs at the Infant/ Preschool Level

· Home-Based Intervention: Embedding Outcomes into Play and Daily Routines

· Pervasive Developmental Disabilities: Current Approaches

· Treatment Issues in Cerebral Palsy

· Practicum with Young Children with Disabilities

· Augmentative Communication Strategies for Infants and Toddlers with Special Needs

· Underutilized Early Intervention Services

· Universal Design for Learning (UDL)

· Attitudes and Responsibilities of Team Members

Competency Domain 8: Team Process

Team process refers to the dynamics of a group of individuals working together for a 

specific reason and the means by which they function to ensure an unduplicated, family-centered, comprehensive, coordinated, community-based system of services.  

Content Indicators:          

8.1
Communicating effectively with a variety of audiences, i.e. families, EI providers, community providers, using jargon-free terminology to provided essential early intervention information.

8.2
Working together as a team to systematically and regularly exchange expertise, knowledge, and information to build team capacity and jointly solve problems, plan, and implement interventions.

8.3
Developing skills to function as a direct service provider, consultant and/or coach across disciplines and programs to plan and implement supports and services to meet the unique needs of each child and family. 

8.4
Understanding of related service providers and community providers, their rules, regulations and requirements, and act with the ability to network to advocate and create increased options for the child and family. 

8.5
Understanding of the various team formats, i.e. multidisciplinary, transdisciplinary, primary service provider model, their strengths and limitations.

8.6
Utilizing communication and group facilitation strategies including productive problem-solving techniques as a collaborative team member.

8.7
Developing negotiation skills to support divergent team expectations and resolve conflicts/crisis.

Pre-service or in-service topics may include:

· Collaboration Strategies: New Techniques for Sharing Information with Families and Professionals

· Working Together: Effective Strategies for Team Building

· Team Dynamics: What Defines a Team, What are the Issues that Drive a Team How Are the Issues Relevant to Early Intervention Practices?

· Attitudes and Responsibilities of Team Members

· Team Building: Developing Effective Team Behavior

· Utilizing a Primary Service Provider Model
· Collaboration with Child Care Providers
Competency Domain 9: Service Coordination (Case Management) 
Service Coordination refers to the activities carried out by an individual designated to assist and enable an eligible child and the child's family to receive the rights, procedural safeguards, and services that are authorized to be provided under the State's system of early intervention services.  
9.1
Monitoring and coordinating the delivery of early intervention services on the IFSP/Extended IFSP.

9.2
Coordinating and scheduling evaluations, IFSP meetings and reviews to meet timelines.

9.3
Understanding local, regional, state and federal agencies that focus on the social, financial, health, developmental and other needs of infants/toddlers and their families.

9.4
Advocating for resources needed by families and enhancing the family’s capacity for self-advocacy.

9.5
Identifying and assisting a family to access other financial resources for their child (i.e., Medicaid, SSI, CHIP).

9.6
Understanding the transition requirements of federal/state laws and utilizing a variety of planned and timely strategies with the child and family before, during, and after the transition to support successful adjustment and positive outcomes for both the child and family.

9.7
Understanding the impact of change and transitions on child and family dynamics.

9.8
Understanding of the Part C to Part B teamwork and collaboration necessary to develop an Extended IFSP or IEP.

9.9
Supporting the family to develop or enhance communication and problem-solving skills that improve the effectiveness of the transition from an IFSP or Extended IFSP to an IEP.

Pre-service or in-service topics may include:

· Roles and Responsibilities of the Service Coordinator in the IFSP Process

· Models of Service Coordination for Drug-Exposed and HIV-Affected Infants and


Toddlers and Their Families

· How to Assist Families to Obtain SSI Benefits for Their Children

· Documentation for Medical Assistance Case Management

· What to Do When - Transition Planning and Other IFSP Issues

· Identifying and Utilizing Community Resources
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