
Appendix C
Personnel List format 

	Name
	Employing Agency
	Profession/ Discipline
	Credentials:

Verification of Highest Entry-level Degree

Yes or No
	>15%

Yes or No
	Has met Suitable Qualifications

Yes, No, NA

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


KEY

Name:


Enter the name of each individual who is providing early intervention services regardless of how they are employed (e.g. employed by education, health, contracted through a private agency, etc.).  The inclusion of Service Coordinators and instructional assistants is optional as currently there are no State personnel standards for those individuals.

Employing Agency:   


Enter the name of the agency that actually employs the individual.   A local Infants and Toddler Program should not be named here.  Each individual should have a contract with one of the participating agencies or with an agency with which the local program contracts.

Profession or Discipline:
Enter the individual's profession or discipline.

Highest Academic Degree:


Enter the highest academic degree the individual has earned in the profession or discipline entered.  Please use initials so as to distinguish between BA and BS, MA and MS.

Verification of Highest Entry Level Degree - Yes or No:


The local program director is asked to verify that each service provider meets the appropriate highest entry-level academic degree requirement.  In order to do this the program director must ascertain the highest academic degree received by the service provider and compare it to the highest entry-level requirements (refer to chart on page 5 of Maryland’s Personnel Standards Guide for Early Intervention Service Providers  Document).  Information about a service provider's highest academic degree should be available through documentation from the individual or from the agency employing the individual.

% of Employment Hours in EIS:  >15%

This refers to the approximate amount of employment time an individual spends in early intervention.  In other words, of the amount of time an individual is employed in his profession or discipline, what percentage of it is in early intervention.  It is obtained by dividing the average number of hours per week or month that an individual is providing early intervention services by the actual number of overall employment hours in the individual's profession or discipline per week or month.

Examples:
A Physical Therapist is employed part-time - 20 hours a week.  Ten of those hours are spent providing early intervention services.  The rest is spent providing services to school age children.  The % of employment hours in EIS is 10/20 or 50%.

Another individual is also employed part-time - 20 hours a week.  All 20 hours are spent providing early intervention services.  The percent of employment hours in EIS is 20/20 or 100%.

A third individual is employed 40 hours a week.  Twenty of those hours are spent as a special educator providing EIS.  The other twenty is spent working as a cashier for Kmart.  The percent of employment hours in EIS is 20/20 or 100%.

If the resulting percentage is greater than 15%, the individual is required to meet Suitable Qualifications.

Has Met Suitable Qualifications - Yes or No:

For individuals who are required to meet suitable qualifications because they are providing early intervention services in excess of 15% of employment hours, indicate whether or not that requirement has been met.  For individuals who are not required to meet suitable qualifications, enter NA.
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